
United States Postal Service
External Publication for Job Posting 85836143

If this job requires qualification on an examination, the number of applicants who will be invited to take or retake the

examination may be limited.

Branch

Arizona District

Job Posting Period

04/03/2015 - 04/08/2015

This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take the exam.  Examining will continue until capacity has been reached.

Job Title

SALES,SVCS/DISTRIBUTION ASSOC

Facility Location

ANIMAS

 2415 STATE HIGHWAY 338

 ANIMAS, NM 88020-9800

Position Information

TITLE: SALES,SVCS/DISTRIBUTION ASSOC

 GRADE:  -

 FLSA DESIGNATION: Non-Exempt

 OCCUPATION CODE: 2320-0003

 NON-SCHEDULED DAYS:

 HOURS:

SALARY RANGE: 18.3899 - 25.0750 USD Bi-weekly

FINANCE NUMBER: 340294

BENEFIT INFORMATION: The salary will be based on previous experience, salary history, and current postal pay policies.

We offer excellent benefits including health and life insurance, retirement plan, savings/investment plan with employer

contribution, flexible spending, flextime scheduling of core work hours, annual and sick leave.

Functional  Purpose

Performs distribution and a variety of sales and customer support services for products.  Maintains pleasant and effective

public relations with customers and others requiring a general familiarity with postal laws, regulations, and procedures

commonly used.

DUTIES AND RESPONSIBILITIES

1.  Performs any variety of sales and customer services at a retail window such as maintaining sufficient inventory of and

selling stamps, stamped paper, other retail products and services and may use a computerized system, accepting and

delivering packages and accountable mail; issuing and cashing foreign and domestic postal money orders; accepting and

responding to customer claims and inquiries, and providing information to the public regarding postal regulations.

2.  Provides sales and customer service support by greeting customers and explaining store layout; determining special
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interests and referring to sales and promotional programs; offers assistance in product selection; provides special

assistance; and answers customer inquiries when needed.

3.  Provides product and service information to customers, including informing customers regarding special offers;

suggestive selling related merchandise; promoting products based on customer needs.  Provides additional information

regarding product features and services.

4.  Handles and processes customer purchases and returns relating to products and services and may use a point of sale

system. Assists customers with transactions.

5.  Maintains appearance of store by setting up, arranging, and replenishing displays and merchandise racks; ensures

display and selling areas, work stations, and storage areas are presentable to customers.

6.  Conducts product inventories by counting items on hand; attaches and removes security devices; accounts for items on

display; and verifies and records sales floor inventory and shrinkage.  Brings inventory discrepancies and shrinkage reports

to the attention of the appropriate supervisory presence.

7.  May verify presort and bulk mailings of all classifications , computing and maintaining on a current basis mailers' credit

balances.

8.  Checks and sets post office stamp-vending machines and postage meters.

9.  Rents post office boxes, receives rental payments, conducts reference checks, and completes related forms.

10.  In addition, may assign and clear accountable items.

11.  Distributes primary and one or more secondary schemes of incoming mail by delivery point based on a knowledge of the

distribution scheme established for the office, branch or station.

12.  Distributes primary and one or more secondary schemes of outgoing mail for dispatch based on knowledge of current

distribution schemes.

13.  May perform additional duties such as: maintain records of mails; face and cancel mail; make emergency carrier relays;

label and tie out mail for dispatch and other related duties for distribution.

SUPERVISION

 Supervisor, Customer Services, or other supervisor/designee.

The United States Postal Service has the following excellent and challenging employment opportunity for highly motivated
and innovative individuals. Successful candidates must demonstrate through a combination of education, training, and
experience the following requirements:

Requirements

1.

Qualified applicants must successfully pass a pre-employment drug screening to meet the U.S. Postal Service's requirement
to be drug free. Applicants must also be a U.S. citizen or have permanent resident alien status.

IMPORTANT INFORMATION:

Applications must be submitted by 11:59 p.m., Central Time, of the posting's closing date. Applicants claiming veterans'
preference must attach a copy of member copy 4 (only) of Certificate of Release or Discharge from Active Duty (DD Form
214) or other proof of eligibility if claiming 10-point veterans' preference. The United States Postal Service (USPS) is an
equal opportunity employer. The USPS provides reasonable accommodation for any part of the application, interview,
and/or selection process, please make your request to the examiner, selecting official or local manager of Human
Resources. This request can also be made by someone on your behalf. Explain the nature of your limitations and the
accommodation needed. The decision on granting reasonable accommodation will be on a case-by-case basis.

SPECIAL NOTE: Current career Postal Service employees are ineligible to apply to this posting.



United States Postal Service
External Publication for Job Posting 85785882

If this job requires qualification on an examination, the number of applicants who will be invited to take or retake the

examination may be limited.

Branch

Central Illinois District

Job Posting Period

04/02/2015 - 04/11/2015

This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take the exam.  Examining will continue until capacity has been reached.

Job Title

SALES,SVCS/DISTRIBUTION ASSOC

Facility Location

CHATSWORTH POST OFFICE

 15 N 4TH ST

 CHATSWORTH, IL 60921-9800

CONTACT PERSON: KAREN MAUBACH, POSTMASTER

PHONE NO: 815-635-3148

All applicants must apply on line at www.usps.com/employment. Paper or Emailed Applications for Employment will not be

accepted in person or by email. You must have a valid email address to apply for this position. Communication regarding

employment opportunities, examinations, interviews and background checks will be conveyed by email.

NOTE: We will communicate with you by email concerning your application, so it is very important that you are able to

receive our messages. Please add the following email domain addresses to your contact list right away to allow

correspondence, especially if you use SPAM blocking software, use a yahoo or gmail account, or use a work or military email

address!

@usps.gov

@psionline.com

@geninfo.com

Position Information

TITLE: SALES,SVCS/DISTRIBUTION ASSOC

 FLSA DESIGNATION: Non-Exempt

 OCCUPATION CODE: 2320-0003

 NON-SCHEDULED DAYS: VARIES

 HOURS: VARIESSALARY RANGE: $18.04 - $27.96 HOURLY

FINANCE NUMBER: 161470

BENEFIT INFORMATION: We offer excellent benefits including health and life insurance, retirement plan,

savings/investment plan with employer contribution, flexible spending, flextime scheduling of core work hours, annual and

sick leave.
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Persons Eligible to Apply

Veterans who are entitled to veteran's preference and/or covered by the Veterans Employment Opportunity Act may apply

for any posted position.

EXAM REQUIRED: If you are invited to take this test, instructions regarding the exam process will be sent via email once

you successfully submit your online application.  Please ensure you can receive messages from our test vendor and follow

instructions carefully so you can be considered for this employment opportunity!

NOTICE TO CURRENT POSTAL EMPLOYEES - Current noncareer Postal employees who wish to apply for this vacancy

must go to usps.com/employment, create an external (non-employee) Candidate Profile (or log in if you have an active

external Profile) and apply.  Do not log into LiteBlue to; if you logged into LiteBlue, log out and close your browser before

going to usps.com/employment.  If you created an external Candidate Profile before and then were hired, you may need to

create a new Profile. If you create a new Profile, you will be required to use a different email address.

Functional  Purpose

Performs distribution and a variety of sales and customer support services for products.  Maintains pleasant and effective

public relations with customers and others requiring a general familiarity with postal laws, regulations, and procedures

commonly used.

DUTIES AND RESPONSIBILITIES

1.  Performs any variety of sales and customer services at a retail window such as maintaining sufficient inventory of and

selling stamps, stamped paper, other retail products and services and may use a computerized system, accepting and

delivering packages and accountable mail; issuing and cashing foreign and domestic postal money orders; accepting and

responding to customer claims and inquiries, and providing information to the public regarding postal regulations.

2.  Provides sales and customer service support by greeting customers and explaining store layout; determining special

interests and referring to sales and promotional programs; offers assistance in product selection; provides special

assistance; and answers customer inquiries when needed.

3.  Provides product and service information to customers, including informing customers regarding special offers;

suggestive selling related merchandise; promoting products based on customer needs.  Provides additional information

regarding product features and services.

4.  Handles and processes customer purchases and returns relating to products and services and may use a point of sale

system. Assists customers with transactions.

5.  Maintains appearance of store by setting up, arranging, and replenishing displays and merchandise racks; ensures

display and selling areas, work stations, and storage areas are presentable to customers.

6.  Conducts product inventories by counting items on hand; attaches and removes security devices; accounts for items on

display; and verifies and records sales floor inventory and shrinkage.  Brings inventory discrepancies and shrinkage reports

to the attention of the appropriate supervisory presence.

7.  May verify presort and bulk mailings of all classifications , computing and maintaining on a current basis mailers' credit

balances.

8.  Checks and sets post office stamp-vending machines and postage meters.

9.  Rents post office boxes, receives rental payments, conducts reference checks, and completes related forms.

10.  In addition, may assign and clear accountable items.

11.  Distributes primary and one or more secondary schemes of incoming mail by delivery point based on a knowledge of the

distribution scheme established for the office, branch or station.

12.  Distributes primary and one or more secondary schemes of outgoing mail for dispatch based on knowledge of current

distribution schemes.

13.  May perform additional duties such as: maintain records of mails; face and cancel mail; make emergency carrier relays;

label and tie out mail for dispatch and other related duties for distribution.

SUPERVISION



 Supervisor, Customer Services, or other supervisor/designee.

Qualified applicants must successfully pass a pre-employment drug screening to meet the U.S. Postal Service's requirement
to be drug free. Applicants must also be a U.S. citizen or have permanent resident alien status.

IMPORTANT INFORMATION:

Applications must be submitted by 11:59 p.m., Central Time, of the posting's closing date. Applicants claiming veterans'
preference must attach a copy of member copy 4 (only) of Certificate of Release or Discharge from Active Duty (DD Form
214) or other proof of eligibility if claiming 10-point veterans' preference. The United States Postal Service (USPS) is an
equal opportunity employer. The USPS provides reasonable accommodation for any part of the application, interview,
and/or selection process, please make your request to the examiner, selecting official or local manager of Human
Resources. This request can also be made by someone on your behalf. Explain the nature of your limitations and the
accommodation needed. The decision on granting reasonable accommodation will be on a case-by-case basis.

SPECIAL NOTE: Current career Postal Service employees are ineligible to apply to this posting.



United States Postal Service
External Publication for Job Posting 85836132

If this job requires qualification on an examination, the number of applicants who will be invited to take or retake the

examination may be limited.

Branch

Arizona District

Job Posting Period

04/03/2015 - 04/08/2015

This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take the exam.  Examining will continue until capacity has been reached.

Job Title

SALES,SVCS/DISTRIBUTION ASSOC

Facility Location

CONCHO

 37001 STATE HIGHWAY 61

 CONCHO, AZ 85924-9997

Position Information

TITLE: SALES,SVCS/DISTRIBUTION ASSOC

 GRADE:  -

 FLSA DESIGNATION: Non-Exempt

 OCCUPATION CODE: 2320-0003

 NON-SCHEDULED DAYS:

 HOURS:

SALARY RANGE: 18.3899 - 25.0750 USD Bi-weekly

FINANCE NUMBER: 31961

BENEFIT INFORMATION: The salary will be based on previous experience, salary history, and current postal pay policies.

We offer excellent benefits including health and life insurance, retirement plan, savings/investment plan with employer

contribution, flexible spending, flextime scheduling of core work hours, annual and sick leave.

Functional  Purpose

Performs distribution and a variety of sales and customer support services for products.  Maintains pleasant and effective

public relations with customers and others requiring a general familiarity with postal laws, regulations, and procedures

commonly used.

DUTIES AND RESPONSIBILITIES

1.  Performs any variety of sales and customer services at a retail window such as maintaining sufficient inventory of and

selling stamps, stamped paper, other retail products and services and may use a computerized system, accepting and

delivering packages and accountable mail; issuing and cashing foreign and domestic postal money orders; accepting and

responding to customer claims and inquiries, and providing information to the public regarding postal regulations.

2.  Provides sales and customer service support by greeting customers and explaining store layout; determining special
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interests and referring to sales and promotional programs; offers assistance in product selection; provides special

assistance; and answers customer inquiries when needed.

3.  Provides product and service information to customers, including informing customers regarding special offers;

suggestive selling related merchandise; promoting products based on customer needs.  Provides additional information

regarding product features and services.

4.  Handles and processes customer purchases and returns relating to products and services and may use a point of sale

system. Assists customers with transactions.

5.  Maintains appearance of store by setting up, arranging, and replenishing displays and merchandise racks; ensures

display and selling areas, work stations, and storage areas are presentable to customers.

6.  Conducts product inventories by counting items on hand; attaches and removes security devices; accounts for items on

display; and verifies and records sales floor inventory and shrinkage.  Brings inventory discrepancies and shrinkage reports

to the attention of the appropriate supervisory presence.

7.  May verify presort and bulk mailings of all classifications , computing and maintaining on a current basis mailers' credit

balances.

8.  Checks and sets post office stamp-vending machines and postage meters.

9.  Rents post office boxes, receives rental payments, conducts reference checks, and completes related forms.

10.  In addition, may assign and clear accountable items.

11.  Distributes primary and one or more secondary schemes of incoming mail by delivery point based on a knowledge of the

distribution scheme established for the office, branch or station.

12.  Distributes primary and one or more secondary schemes of outgoing mail for dispatch based on knowledge of current

distribution schemes.

13.  May perform additional duties such as: maintain records of mails; face and cancel mail; make emergency carrier relays;

label and tie out mail for dispatch and other related duties for distribution.

SUPERVISION

 Supervisor, Customer Services, or other supervisor/designee.

The United States Postal Service has the following excellent and challenging employment opportunity for highly motivated
and innovative individuals. Successful candidates must demonstrate through a combination of education, training, and
experience the following requirements:

Requirements

1.

Qualified applicants must successfully pass a pre-employment drug screening to meet the U.S. Postal Service's requirement
to be drug free. Applicants must also be a U.S. citizen or have permanent resident alien status.

IMPORTANT INFORMATION:

Applications must be submitted by 11:59 p.m., Central Time, of the posting's closing date. Applicants claiming veterans'
preference must attach a copy of member copy 4 (only) of Certificate of Release or Discharge from Active Duty (DD Form
214) or other proof of eligibility if claiming 10-point veterans' preference. The United States Postal Service (USPS) is an
equal opportunity employer. The USPS provides reasonable accommodation for any part of the application, interview,
and/or selection process, please make your request to the examiner, selecting official or local manager of Human
Resources. This request can also be made by someone on your behalf. Explain the nature of your limitations and the
accommodation needed. The decision on granting reasonable accommodation will be on a case-by-case basis.

SPECIAL NOTE: Current career Postal Service employees are ineligible to apply to this posting.



United States Postal Service
External Publication for Job Posting 85674540

If this job requires qualification on an examination, the number of applicants who will be invited to take or retake the

examination may be limited.

Branch

Central Illinois District

Job Posting Period

03/28/2015 - 04/06/2015

This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take the exam.  Examining will continue until capacity has been reached.

Job Title

SALES,SVCS/DISTRIBUTION ASSOC

Facility Location

CULLOM POST OFFICE

 101 W HACK ST

 CULLOM, IL 60929-7133

CONTACT PERSON: KAREN MAUBACH

PHONE NO: 815-635-3148

All applicants must apply on line at www.usps.com/employment. Paper or Emailed Applications for Employment will not be

accepted in person or by email. You must have a valid email address to apply for this position. Communication regarding

employment opportunities, examinations, interviews and background checks will be conveyed by email.

NOTE: We will communicate with you by email concerning your application, so it is very important that you are able to

receive our messages. Please add the following email domain addresses to your contact list right away to allow

correspondence, especially if you use SPAM blocking software, use a yahoo or gmail account, or use a work or military email

address!

@usps.gov

@psionline.com

@geninfo.com

Position Information

TITLE: SALES,SVCS/DISTRIBUTION ASSOC

 FLSA DESIGNATION: Non-Exempt

 OCCUPATION CODE: 2320-0003

 NON-SCHEDULED DAYS: VARIES

 HOURS: VARIES

SALARY RANGE: $18.04-$27.96 HOURLY

FINANCE NUMBER: 161884

BENEFIT INFORMATION:  We offer excellent benefits including health and life insurance, retirement plan,

savings/investment plan with employer contribution, flexible spending, flextime scheduling of core work hours, annual and

sick leave.
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Functional  Purpose

Performs distribution and a variety of sales and customer support services for products.  Maintains pleasant and effective

public relations with customers and others requiring a general familiarity with postal laws, regulations, and procedures

commonly used.

DUTIES AND RESPONSIBILITIES

1.  Performs any variety of sales and customer services at a retail window such as maintaining sufficient inventory of and

selling stamps, stamped paper, other retail products and services and may use a computerized system, accepting and

delivering packages and accountable mail; issuing and cashing foreign and domestic postal money orders; accepting and

responding to customer claims and inquiries, and providing information to the public regarding postal regulations.

2.  Provides sales and customer service support by greeting customers and explaining store layout; determining special

interests and referring to sales and promotional programs; offers assistance in product selection; provides special

assistance; and answers customer inquiries when needed.

3.  Provides product and service information to customers, including informing customers regarding special offers;

suggestive selling related merchandise; promoting products based on customer needs.  Provides additional information

regarding product features and services.

4.  Handles and processes customer purchases and returns relating to products and services and may use a point of sale

system. Assists customers with transactions.

5.  Maintains appearance of store by setting up, arranging, and replenishing displays and merchandise racks; ensures

display and selling areas, work stations, and storage areas are presentable to customers.

6.  Conducts product inventories by counting items on hand; attaches and removes security devices; accounts for items on

display; and verifies and records sales floor inventory and shrinkage.  Brings inventory discrepancies and shrinkage reports

to the attention of the appropriate supervisory presence.

7.  May verify presort and bulk mailings of all classifications , computing and maintaining on a current basis mailers' credit

balances.

8.  Checks and sets post office stamp-vending machines and postage meters.

9.  Rents post office boxes, receives rental payments, conducts reference checks, and completes related forms.

10.  In addition, may assign and clear accountable items.

11.  Distributes primary and one or more secondary schemes of incoming mail by delivery point based on a knowledge of the

distribution scheme established for the office, branch or station.

12.  Distributes primary and one or more secondary schemes of outgoing mail for dispatch based on knowledge of current

distribution schemes.

13.  May perform additional duties such as: maintain records of mails; face and cancel mail; make emergency carrier relays;

label and tie out mail for dispatch and other related duties for distribution.

SUPERVISION

 Supervisor, Customer Services, or other supervisor/designee.

Qualified applicants must successfully pass a pre-employment drug screening to meet the U.S. Postal Service's requirement
to be drug free. Applicants must also be a U.S. citizen or have permanent resident alien status.

IMPORTANT INFORMATION:

Applications must be submitted by 11:59 p.m., Central Time, of the posting's closing date. Applicants claiming veterans'
preference must attach a copy of member copy 4 (only) of Certificate of Release or Discharge from Active Duty (DD Form
214) or other proof of eligibility if claiming 10-point veterans' preference. The United States Postal Service (USPS) is an
equal opportunity employer. The USPS provides reasonable accommodation for any part of the application, interview,
and/or selection process, please make your request to the examiner, selecting official or local manager of Human
Resources. This request can also be made by someone on your behalf. Explain the nature of your limitations and the



accommodation needed. The decision on granting reasonable accommodation will be on a case-by-case basis.

SPECIAL NOTE: Current career Postal Service employees are ineligible to apply to this posting.



United States Postal Service
External Publication for Job Posting 85826605

If this job requires qualification on an examination, the number of applicants who will be invited to take or retake the

examination may be limited.

Branch

Bay-Valley District

Job Posting Period

04/02/2015 - 04/09/2015

This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take the exam.  Examining will continue until capacity has been reached.

Job Title

SALES,SVCS/DISTRIBUTION ASSOC

Facility Location

DAVENPORT POST OFFICE

500 HIGHWAY 1

DAVENPORT, CA 95017-9998

Position Information

TITLE: SALES,SVCS/DISTRIBUTION ASSOC  (PART-TIME-FLEXIBLE)

FLSA DESIGNATION: Non-Exempt

OCCUPATION CODE: 2320-0003

HOURS:  SATURDAY 8AM - 1PM (INTERMITTENT AS NEEDED)

SALARY RANGE: 18.38 PER HOUR

FINANCE NUMBER: 52022

BENEFIT INFORMATION: The salary will be based on current postal pay policies. We offer excellent benefits including

health and life insurance, retirement plan, savings/investment plan with employer contribution, flexible spending, annual and

sick leave based on postal policy requirements.

Persons Eligible to Apply

PERSONS ELIGIBLE TO APPLY

Veterans who are entitled to veterans preference and/or covered by the Veterans Employment Opportunity Act may apply for

any posted position.

All applicants must apply on line at www.usps.com/employment. Paper or Emailed Applications for Employment will not be

accepted in person or by email. You must have a valid email address to apply for this position. Communication regarding

employment opportunities, examinations, interviews and background checks will be conveyed by email.

NOTE: We will communicate with you by email concerning your application, so it is very important that you are able to

receive our messages. Please add the following email domain addresses to your contact list right away to allow

correspondence, especially if you use SPAM blocking software, use a yahoo or gmail account, or use a work or military email

address!
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                 @usps.gov                     @psionline.com            @geninfo.com

EXAM REQUIRED: If you are invited to take this test, instructions regarding the exam process will be sent via email once

you successfully submit your online application.  Please ensure you can receive messages from our test vendor and follow

instructions carefully so you can be considered for this employment opportunity!

NOTICE TO CURRENT NON-CAREER POSTAL SERVICE EMPLOYEES - Current non-career Postal Service employees

who wish to apply for this vacancy must go to usps.com/employment and use your existing eCareer Profile to apply.  Do not

log into LiteBlue; if you logged into LiteBlue, log out and close your browser before going to usps.com/employment.

Functional  Purpose

Performs distribution and a variety of sales and customer support services for products.  Maintains pleasant and effective

public relations with customers and others requiring a general familiarity with postal laws, regulations, and procedures

commonly used.

DUTIES AND RESPONSIBILITIES

1.  Performs any variety of sales and customer services at a retail window such as maintaining sufficient inventory of and

selling stamps, stamped paper, other retail products and services and may use a computerized system, accepting and

delivering packages and accountable mail; issuing and cashing foreign and domestic postal money orders; accepting and

responding to customer claims and inquiries, and providing information to the public regarding postal regulations.

2.  Provides sales and customer service support by greeting customers and explaining store layout; determining special

interests and referring to sales and promotional programs; offers assistance in product selection; provides special

assistance; and answers customer inquiries when needed.

3.  Provides product and service information to customers, including informing customers regarding special offers;

suggestive selling related merchandise; promoting products based on customer needs.  Provides additional information

regarding product features and services.

4.  Handles and processes customer purchases and returns relating to products and services and may use a point of sale

system. Assists customers with transactions.

5.  Maintains appearance of store by setting up, arranging, and replenishing displays and merchandise racks; ensures

display and selling areas, work stations, and storage areas are presentable to customers.

6.  Conducts product inventories by counting items on hand; attaches and removes security devices; accounts for items on

display; and verifies and records sales floor inventory and shrinkage.  Brings inventory discrepancies and shrinkage reports

to the attention of the appropriate supervisory presence.

7.  May verify presort and bulk mailings of all classifications , computing and maintaining on a current basis mailers' credit

balances.

8.  Checks and sets post office stamp-vending machines and postage meters.

9.  Rents post office boxes, receives rental payments, conducts reference checks, and completes related forms.

10.  In addition, may assign and clear accountable items.

11.  Distributes primary and one or more secondary schemes of incoming mail by delivery point based on a knowledge of the

distribution scheme established for the office, branch or station.

12.  Distributes primary and one or more secondary schemes of outgoing mail for dispatch based on knowledge of current

distribution schemes.

13.  May perform additional duties such as: maintain records of mails; face and cancel mail; make emergency carrier relays;

label and tie out mail for dispatch and other related duties for distribution.

SUPERVISION

 Supervisor, Customer Services, or other supervisor/designee.



The United States Postal Service has the following excellent and challenging employment opportunity for highly motivated
and innovative individuals. Successful candidates must demonstrate through a combination of education, training, and
experience the following requirements:

Requirements

1.Postal Exam 473 (7 Days)

Qualified applicants must successfully pass a pre-employment drug screening to meet the U.S. Postal Service's requirement
to be drug free. Applicants must also be a U.S. citizen or have permanent resident alien status.

IMPORTANT INFORMATION:

Applications must be submitted by 11:59 p.m., Central Time, of the posting's closing date. Applicants claiming veterans'
preference must attach a copy of member copy 4 (only) of Certificate of Release or Discharge from Active Duty (DD Form
214) or other proof of eligibility if claiming 10-point veterans' preference. The United States Postal Service (USPS) is an
equal opportunity employer. The USPS provides reasonable accommodation for any part of the application, interview,
and/or selection process, please make your request to the examiner, selecting official or local manager of Human
Resources. This request can also be made by someone on your behalf. Explain the nature of your limitations and the
accommodation needed. The decision on granting reasonable accommodation will be on a case-by-case basis.

SPECIAL NOTE: Current career Postal Service employees are ineligible to apply to this posting.



United States Postal Service
External Publication for Job Posting 85760220

If this job requires qualification on an examination, the number of applicants who will be invited to take or retake the

examination may be limited.

Branch

Dakotas District

Job Posting Period

03/31/2015 - 04/05/2015

This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take the exam.  Examining will continue until capacity has been reached.

Job Title

SALES,SVCS/DISTRIBUTION ASSOC

Facility Location

FORT YATES

110 S RIVER RD

FORT YATES, ND 58538-9998

CONTACT INFORMATION: Paul F. Lofgren,Postmaster,701-854-7412, paul.f.lofgren@usps.gov

Position Information

TITLE: SALES,SVCS/DISTRIBUTION ASSOC

FLSA DESIGNATION: Non-Exempt

OCCUPATION CODE: 2320-0003

NON-SCHEDULED DAYS: VARIES

HOURS: VARIES

SALARY RANGE: $19.13-$26.08 per hour paid bi-weekly

FINANCE NUMBER: 373344

BENEFIT INFORMATION: The salary will be based on previous experience, salary history, and current postal pay policies.

We offer excellent benefits including health and life insurance, retirement plan, savings/investment plan with employer

contribution, flexible spending, flextime scheduling of core work hours, annual and sick leave.

Persons Eligible to Apply

Veterans who are entitled to veterans preference and/or covered by the Veterans Employment Opportunity Act may apply for

any posted position.

All applicants must apply on line at www.usps.com/employment. Paper or Emailed Applications for Employment will not be

accepted in person or by email. You must have a valid email address to apply for this position. Communication regarding

employment opportunities, examinations, interviews and background checks will be conveyed by email.

NOTE: We will communicate with you by email concerning your application, so it is very important that you are able to

receive our messages. Please add the following email domain addresses to your contact list right away to allow

Office Management
Highlight



correspondence, especially if you use SPAM blocking software, use a yahoo or gmail account, or use a work or military email

address!

                 @usps.gov                     @psionline.com            @geninfo.com

EXAM REQUIRED: If you are invited to take this test, instructions regarding the exam process will be sent via email once

you successfully submit your online application.  Please ensure you can receive messages from our test vendor and follow

instructions carefully so you can be considered for this employment opportunity!

NOTICE TO CURRENT NON-CAREER POSTAL SERVICE EMPLOYEES - Current non-career Postal Service employees

who wish to apply for this vacancy must go to usps.com/employment and use your existing eCareer Profile to apply.  Do not

log into LiteBlue; if you logged into LiteBlue, log out and close your browser before going to usps.com/employment.

Functional  Purpose

Performs distribution and a variety of sales and customer support services for products.  Maintains pleasant and effective

public relations with customers and others requiring a general familiarity with postal laws, regulations, and procedures

commonly used.

DUTIES AND RESPONSIBILITIES

1.  Performs any variety of sales and customer services at a retail window such as maintaining sufficient inventory of and

selling stamps, stamped paper, other retail products and services and may use a computerized system, accepting and

delivering packages and accountable mail; issuing and cashing foreign and domestic postal money orders; accepting and

responding to customer claims and inquiries, and providing information to the public regarding postal regulations.

2.  Provides sales and customer service support by greeting customers and explaining store layout; determining special

interests and referring to sales and promotional programs; offers assistance in product selection; provides special

assistance; and answers customer inquiries when needed.

3.  Provides product and service information to customers, including informing customers regarding special offers;

suggestive selling related merchandise; promoting products based on customer needs.  Provides additional information

regarding product features and services.

4.  Handles and processes customer purchases and returns relating to products and services and may use a point of sale

system. Assists customers with transactions.

5.  Maintains appearance of store by setting up, arranging, and replenishing displays and merchandise racks; ensures

display and selling areas, work stations, and storage areas are presentable to customers.

6.  Conducts product inventories by counting items on hand; attaches and removes security devices; accounts for items on

display; and verifies and records sales floor inventory and shrinkage.  Brings inventory discrepancies and shrinkage reports

to the attention of the appropriate supervisory presence.

7.  May verify presort and bulk mailings of all classifications , computing and maintaining on a current basis mailers' credit

balances.

8.  Checks and sets post office stamp-vending machines and postage meters.

9.  Rents post office boxes, receives rental payments, conducts reference checks, and completes related forms.

10.  In addition, may assign and clear accountable items.

11.  Distributes primary and one or more secondary schemes of incoming mail by delivery point based on a knowledge of the

distribution scheme established for the office, branch or station.

12.  Distributes primary and one or more secondary schemes of outgoing mail for dispatch based on knowledge of current

distribution schemes.

13.  May perform additional duties such as: maintain records of mails; face and cancel mail; make emergency carrier relays;

label and tie out mail for dispatch and other related duties for distribution.

SUPERVISION

Supervisor, Customer Services, or other supervisor/designee.



The United States Postal Service has the following excellent and challenging employment opportunity for highly motivated
and innovative individuals. Successful candidates must demonstrate through a combination of education, training, and
experience the following requirements:

Requirements

1.

Qualified applicants must successfully pass a pre-employment drug screening to meet the U.S. Postal Service's requirement
to be drug free. Applicants must also be a U.S. citizen or have permanent resident alien status.

IMPORTANT INFORMATION:

Applications must be submitted by 11:59 p.m., Central Time, of the posting's closing date. Applicants claiming veterans'
preference must attach a copy of member copy 4 (only) of Certificate of Release or Discharge from Active Duty (DD Form
214) or other proof of eligibility if claiming 10-point veterans' preference. The United States Postal Service (USPS) is an
equal opportunity employer. The USPS provides reasonable accommodation for any part of the application, interview,
and/or selection process, please make your request to the examiner, selecting official or local manager of Human
Resources. This request can also be made by someone on your behalf. Explain the nature of your limitations and the
accommodation needed. The decision on granting reasonable accommodation will be on a case-by-case basis.

SPECIAL NOTE: Current career Postal Service employees are ineligible to apply to this posting.



United States Postal Service
External Publication for Job Posting 85760862

If this job requires qualification on an examination, the number of applicants who will be invited to take or retake the

examination may be limited.

Branch

Dakotas District

Job Posting Period

03/31/2015 - 04/06/2015

This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take the exam.  Examining will continue until capacity has been reached.

Job Title

SALES,SVCS/DISTRIBUTION ASSOC

Facility Location

MALTA

207 S 1ST AVE E

MALTA, MT 59538-9700

CONTACT INFORMATION: Iris Kill Eagle, Postmaster, 406-654-1424

Position Information

TITLE: SALES,SVCS/DISTRIBUTION ASSOC

FLSA DESIGNATION: Non-Exempt

OCCUPATION CODE: 2320-0003

NON-SCHEDULED DAYS: VARIES

HOURS: VARIES

SALARY RANGE: $19.13-$26.08 per hour paid bi-weekly

FINANCE NUMBER: 295436

BENEFIT INFORMATION: The salary will be based on previous experience, salary history, and current postal pay policies.

We offer excellent benefits including health and life insurance, retirement plan, savings/investment plan with employer

contribution, flexible spending, flextime scheduling of core work hours, annual and sick leave.

Persons Eligible to Apply

Veterans who are entitled to veterans preference and/or covered by the Veterans Employment Opportunity Act may apply for

any posted position.

All applicants must apply on line at www.usps.com/employment. Paper or Emailed Applications for Employment will not be

accepted in person or by email. You must have a valid email address to apply for this position. Communication regarding

employment opportunities, examinations, interviews and background checks will be conveyed by email.

NOTE: We will communicate with you by email concerning your application, so it is very important that you are able to

receive our messages. Please add the following email domain addresses to your contact list right away to allow
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correspondence, especially if you use SPAM blocking software, use a yahoo or gmail account, or use a work or military email

address!

                 @usps.gov                     @psionline.com            @geninfo.com

EXAM REQUIRED: If you are invited to take this test, instructions regarding the exam process will be sent via email once

you successfully submit your online application.  Please ensure you can receive messages from our test vendor and follow

instructions carefully so you can be considered for this employment opportunity!

NOTICE TO CURRENT NON-CAREER POSTAL SERVICE EMPLOYEES - Current non-career Postal Service employees

who wish to apply for this vacancy must go to usps.com/employment and use your existing eCareer Profile to apply.  Do not

log into LiteBlue; if you logged into LiteBlue, log out and close your browser before going to usps.com/employment.

Functional  Purpose

Performs distribution and a variety of sales and customer support services for products.  Maintains pleasant and effective

public relations with customers and others requiring a general familiarity with postal laws, regulations, and procedures

commonly used.

DUTIES AND RESPONSIBILITIES

1.  Performs any variety of sales and customer services at a retail window such as maintaining sufficient inventory of and

selling stamps, stamped paper, other retail products and services and may use a computerized system, accepting and

delivering packages and accountable mail; issuing and cashing foreign and domestic postal money orders; accepting and

responding to customer claims and inquiries, and providing information to the public regarding postal regulations.

2.  Provides sales and customer service support by greeting customers and explaining store layout; determining special

interests and referring to sales and promotional programs; offers assistance in product selection; provides special

assistance; and answers customer inquiries when needed.

3.  Provides product and service information to customers, including informing customers regarding special offers;

suggestive selling related merchandise; promoting products based on customer needs.  Provides additional information

regarding product features and services.

4.  Handles and processes customer purchases and returns relating to products and services and may use a point of sale

system. Assists customers with transactions.

5.  Maintains appearance of store by setting up, arranging, and replenishing displays and merchandise racks; ensures

display and selling areas, work stations, and storage areas are presentable to customers.

6.  Conducts product inventories by counting items on hand; attaches and removes security devices; accounts for items on

display; and verifies and records sales floor inventory and shrinkage.  Brings inventory discrepancies and shrinkage reports

to the attention of the appropriate supervisory presence.

7.  May verify presort and bulk mailings of all classifications , computing and maintaining on a current basis mailers' credit

balances.

8.  Checks and sets post office stamp-vending machines and postage meters.

9.  Rents post office boxes, receives rental payments, conducts reference checks, and completes related forms.

10.  In addition, may assign and clear accountable items.

11.  Distributes primary and one or more secondary schemes of incoming mail by delivery point based on a knowledge of the

distribution scheme established for the office, branch or station.

12.  Distributes primary and one or more secondary schemes of outgoing mail for dispatch based on knowledge of current

distribution schemes.

13.  May perform additional duties such as: maintain records of mails; face and cancel mail; make emergency carrier relays;

label and tie out mail for dispatch and other related duties for distribution.

SUPERVISION

Supervisor, Customer Services, or other supervisor/designee.



The United States Postal Service has the following excellent and challenging employment opportunity for highly motivated
and innovative individuals. Successful candidates must demonstrate through a combination of education, training, and
experience the following requirements:

Requirements

1.

Qualified applicants must successfully pass a pre-employment drug screening to meet the U.S. Postal Service's requirement
to be drug free. Applicants must also be a U.S. citizen or have permanent resident alien status.

IMPORTANT INFORMATION:

Applications must be submitted by 11:59 p.m., Central Time, of the posting's closing date. Applicants claiming veterans'
preference must attach a copy of member copy 4 (only) of Certificate of Release or Discharge from Active Duty (DD Form
214) or other proof of eligibility if claiming 10-point veterans' preference. The United States Postal Service (USPS) is an
equal opportunity employer. The USPS provides reasonable accommodation for any part of the application, interview,
and/or selection process, please make your request to the examiner, selecting official or local manager of Human
Resources. This request can also be made by someone on your behalf. Explain the nature of your limitations and the
accommodation needed. The decision on granting reasonable accommodation will be on a case-by-case basis.

SPECIAL NOTE: Current career Postal Service employees are ineligible to apply to this posting.



United States Postal Service
External Publication for Job Posting 85667235

If this job requires qualification on an examination, the number of applicants who will be invited to take or retake the

examination may be limited.

Branch

Seattle District

Job Posting Period

03/28/2015 - 04/03/2015

This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take the exam.  Examining will continue until capacity has been reached.

Job Title

SALES,SVCS/DISTRIBUTION ASSOC

Facility Location

OKANOGAN

 212 2ND AVE N

 OKANOGAN, WA 98840-9652

CONTACT INFORMATION:  DARIO VIZCARRA VIA EMAIL AT  Dario.Vizcarra@usps.gov.

Position Information

TITLE: SALES,SVCS/DISTRIBUTION ASSOC

 FLSA DESIGNATION: Non-Exempt

 OCCUPATION CODE: 2320-0003

 NON-SCHEDULED DAYS:  VARY

 HOURS:  VARY

SALARY RANGE: 18.38 PER HOUR PAID BI-WEEKLY

FINANCE NUMBER: 546104

BENEFIT INFORMATION: The salary will be based on previous experience, salary history, and current postal pay policies.

We offer excellent benefits including health and life insurance, retirement plan, savings/investment plan with employer

contribution, flexible spending, flextime scheduling of core work hours, annual and sick leave.

Persons Eligible to Apply

All applicants must apply on line at www.usps.com/employment. Paper or Emailed Applications for Employment will not be

accepted in person or by email. You must have a valid email address to apply for this position. Communication regarding

employment opportunities, examinations, interviews and background checks will be conveyed by email. 

Applicants must live within 50 miles of the facility address in order to be eligible for this position because the work is

performed in the Facility Location and candidates will need to be present for screening activities, including an interview.

Veterans who are entitled to veterans preference and/or covered by the Veterans Employment Opportunity Act may apply for

any posted position.

NOTE: We will communicate with you by email concerning your application, so it is very important that you are able to
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receive our messages. Please add the following email domain addresses to your contact list right away to allow

correspondence, especially if you use SPAM blocking software, use a yahoo or gmail account, or use a work or military email

address!

@usps.gov USPSTechSupport@PSIonline.com @geninfo.com

EXAM REQUIRED: If you are invited to take this test, instructions regarding the exam process will be sent via email once

you successfully submit your online application.  Please ensure you can receive messages from our test vendor and follow

instructions carefully so you can be considered for this employment opportunity!

NOTICE TO CURRENT NON-CAREER POSTAL SERVICE EMPLOYEES - Current non-career Postal Service employees

who wish to apply for this vacancy must go to usps.com/employment, create an external (non-employee) Candidate Profile

(or log in if you have an active external Profile), apply, and follow instructions for testing.  Do not log into LiteBlue; if you

logged into LiteBlue, log out and close your browser before going to usps.com/employment.  If you created an external

Candidate Profile before and then were hired, you may need to create a new Profile. If you create a new Profile, you will be

required to use a different email address.

Functional  Purpose

Performs distribution and a variety of sales and customer support services for products.  Maintains pleasant and effective

public relations with customers and others requiring a general familiarity with postal laws, regulations, and procedures

commonly used.

DUTIES AND RESPONSIBILITIES

1.  Performs any variety of sales and customer services at a retail window such as maintaining sufficient inventory of and

selling stamps, stamped paper, other retail products and services and may use a computerized system, accepting and

delivering packages and accountable mail; issuing and cashing foreign and domestic postal money orders; accepting and

responding to customer claims and inquiries, and providing information to the public regarding postal regulations.

2.  Provides sales and customer service support by greeting customers and explaining store layout; determining special

interests and referring to sales and promotional programs; offers assistance in product selection; provides special

assistance; and answers customer inquiries when needed.

3.  Provides product and service information to customers, including informing customers regarding special offers;

suggestive selling related merchandise; promoting products based on customer needs.  Provides additional information

regarding product features and services.

4.  Handles and processes customer purchases and returns relating to products and services and may use a point of sale

system. Assists customers with transactions.

5.  Maintains appearance of store by setting up, arranging, and replenishing displays and merchandise racks; ensures

display and selling areas, work stations, and storage areas are presentable to customers.

6.  Conducts product inventories by counting items on hand; attaches and removes security devices; accounts for items on

display; and verifies and records sales floor inventory and shrinkage.  Brings inventory discrepancies and shrinkage reports

to the attention of the appropriate supervisory presence.

7.  May verify presort and bulk mailings of all classifications , computing and maintaining on a current basis mailers' credit

balances.

8.  Checks and sets post office stamp-vending machines and postage meters.

9.  Rents post office boxes, receives rental payments, conducts reference checks, and completes related forms.

10.  In addition, may assign and clear accountable items.

11.  Distributes primary and one or more secondary schemes of incoming mail by delivery point based on a knowledge of the

distribution scheme established for the office, branch or station.

12.  Distributes primary and one or more secondary schemes of outgoing mail for dispatch based on knowledge of current

distribution schemes.

13.  May perform additional duties such as: maintain records of mails; face and cancel mail; make emergency carrier relays;



label and tie out mail for dispatch and other related duties for distribution.

SUPERVISION

 Supervisor, Customer Services, or other supervisor/designee.

The United States Postal Service has the following excellent and challenging employment opportunity for highly motivated
and innovative individuals. Successful candidates must demonstrate through a combination of education, training, and
experience the following requirements:

Requirements

1.  This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take this exam.  Examining will continue until capacity has been reached.

Qualified applicants must successfully pass a pre-employment drug screening to meet the U.S. Postal Service's requirement
to be drug free. Applicants must also be a U.S. citizen or have permanent resident alien status.

IMPORTANT INFORMATION:

Applications must be submitted by 11:59 p.m., Central Time, of the posting's closing date. Applicants claiming veterans'
preference must attach a copy of member copy 4 (only) of Certificate of Release or Discharge from Active Duty (DD Form
214) or other proof of eligibility if claiming 10-point veterans' preference. The United States Postal Service (USPS) is an
equal opportunity employer. The USPS provides reasonable accommodation for any part of the application, interview,
and/or selection process, please make your request to the examiner, selecting official or local manager of Human
Resources. This request can also be made by someone on your behalf. Explain the nature of your limitations and the
accommodation needed. The decision on granting reasonable accommodation will be on a case-by-case basis.

SPECIAL NOTE: Current career Postal Service employees are ineligible to apply to this posting.



United States Postal Service
External Publication for Job Posting 84679780

If this job requires qualification on an examination, the number of applicants who will be invited to take or retake the

examination may be limited.

Branch

Colorado/Wyoming District

Job Posting Period

03/31/2015 - 04/13/2015

This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take the exam.  Examining will continue until capacity has been reached.

Job Title

SALES,SVCS/DISTRIBUTION ASSOC

Facility Location

TEN SLEEP POST OFFICE

115 PINE ST

TEN SLEEP, WY 82442-9901

CONTACT INFORMATION:  307-366-2505

Position Information

TITLE: SALES,SVCS/DISTRIBUTION ASSOC

GRADE:  -  6

FLSA DESIGNATION: Non-Exempt

OCCUPATION CODE: 2320-0003

NON-SCHEDULED DAYS:  VARIES

HOURS:  VARIES

SALARY RANGE: $18.38 PER HOUR PAID BI-WEEKLY

FINANCE NUMBER: 578930

BENEFIT INFORMATION: The salary will be based on current postal pay policies. We offer excellent benefits including

health and life insurance, retirement plan, savings/investment plan with employer contribution, flexible spending, flextime

scheduling of core work hours, annual and sick leave.

Persons Eligible to Apply

Veterans who are entitled to veterans preference and/or covered by the Veterans Employment Opportunity Act may apply for

any posted position.

All applicants must apply on line at www.usps.com/employment. Paper or Emailed Applications for Employment will not be

accepted in person or by email. You must have a valid email address to apply for this position. Communication regarding

employment opportunities, examinations, interviews and background checks will be conveyed by email.
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NOTE: We will communicate with you by email concerning your application, so it is very important that you are able to

receive our messages. Please add the following email domain addresses to your contact list right away to allow

correspondence, especially if you use SPAM blocking software, use a yahoo or gmail account, or use a work or military email

address!

ecareerworkflow@usps.gov   -    USPSTechSupport@PSIonline.com    -   USPSeServices@geninfo.com

EXAM REQUIRED: If you are invited to take this test, instructions regarding the exam process will be sent via email once

you successfully submit your online application. Please ensure you can receive messages from our test vendor and follow

instructions carefully so you can be considered for this employment opportunity!

NOTICE TO CURRENT NON-CAREER POSTAL SERVICE EMPLOYEES - Current non-career Postal Service employees

who wish to apply for this vacancy must go to usps.com/employment and use your existing eCareer Profile to apply. Do not

log into LiteBlue; if you logged into LiteBlue, log out and close your browser before going to usps.com/employment.

Functional  Purpose

Performs distribution and a variety of sales and customer support services for products.  Maintains pleasant and effective

public relations with customers and others requiring a general familiarity with postal laws, regulations, and procedures

commonly used.

DUTIES AND RESPONSIBILITIES

1.  Performs any variety of sales and customer services at a retail window such as maintaining sufficient inventory of and

selling stamps, stamped paper, other retail products and services and may use a computerized system, accepting and

delivering packages and accountable mail; issuing and cashing foreign and domestic postal money orders; accepting and

responding to customer claims and inquiries, and providing information to the public regarding postal regulations.

2.  Provides sales and customer service support by greeting customers and explaining store layout; determining special

interests and referring to sales and promotional programs; offers assistance in product selection; provides special

assistance; and answers customer inquiries when needed.

3.  Provides product and service information to customers, including informing customers regarding special offers;

suggestive selling related merchandise; promoting products based on customer needs.  Provides additional information

regarding product features and services.

4.  Handles and processes customer purchases and returns relating to products and services and may use a point of sale

system. Assists customers with transactions.

5.  Maintains appearance of store by setting up, arranging, and replenishing displays and merchandise racks; ensures

display and selling areas, work stations, and storage areas are presentable to customers.

6.  Conducts product inventories by counting items on hand; attaches and removes security devices; accounts for items on

display; and verifies and records sales floor inventory and shrinkage.  Brings inventory discrepancies and shrinkage reports

to the attention of the appropriate supervisory presence.

7.  May verify presort and bulk mailings of all classifications , computing and maintaining on a current basis mailers' credit

balances.

8.  Checks and sets post office stamp-vending machines and postage meters.

9.  Rents post office boxes, receives rental payments, conducts reference checks, and completes related forms.

10.  In addition, may assign and clear accountable items.

11.  Distributes primary and one or more secondary schemes of incoming mail by delivery point based on a knowledge of the

distribution scheme established for the office, branch or station.

12.  Distributes primary and one or more secondary schemes of outgoing mail for dispatch based on knowledge of current

distribution schemes.

13.  May perform additional duties such as: maintain records of mails; face and cancel mail; make emergency carrier relays;

label and tie out mail for dispatch and other related duties for distribution.



SUPERVISION

 Supervisor, Customer Services, or other supervisor/designee.

Qualified applicants must successfully pass a pre-employment drug screening to meet the U.S. Postal Service's requirement
to be drug free. Applicants must also be a U.S. citizen or have permanent resident alien status.

IMPORTANT INFORMATION:

Applications must be submitted by 11:59 p.m., Central Time, of the posting's closing date. Applicants claiming veterans'
preference must attach a copy of member copy 4 (only) of Certificate of Release or Discharge from Active Duty (DD Form
214) or other proof of eligibility if claiming 10-point veterans' preference. The United States Postal Service (USPS) is an
equal opportunity employer. The USPS provides reasonable accommodation for any part of the application, interview,
and/or selection process, please make your request to the examiner, selecting official or local manager of Human
Resources. This request can also be made by someone on your behalf. Explain the nature of your limitations and the
accommodation needed. The decision on granting reasonable accommodation will be on a case-by-case basis.

SPECIAL NOTE: Current career Postal Service employees are ineligible to apply to this posting.



United States Postal Service
External Publication for Job Posting 85768107

If this job requires qualification on an examination, the number of applicants who will be invited to take or retake the

examination may be limited.

Branch

Seattle District

Job Posting Period

04/01/2015 - 04/05/2015

This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take the exam.  Examining will continue until capacity has been reached.

Job Title

SALES,SVCS/DISTRIBUTION ASSOC

Facility Location

TONASKET

 15 W 5TH ST

 TONASKET, WA 98855-8826

CONTACT INFORMATION:  SANDRA SUTTON VIA EMAIL AT SANDRA.J.SUTTON@USPS.GOV

Position Information

TITLE: SALES,SVCS/DISTRIBUTION ASSOC

 FLSA DESIGNATION: Non-Exempt

 OCCUPATION CODE: 2320-0003

 NON-SCHEDULED DAYS:  VARY

 HOURS:  VARY

SALARY RANGE: 18.38 PER HOUR PAID BI-WEEKLY

FINANCE NUMBER: 548498

BENEFIT INFORMATION: The salary will be based on previous experience, salary history, and current postal pay policies.

We offer excellent benefits including health and life insurance, retirement plan, savings/investment plan with employer

contribution, flexible spending, flextime scheduling of core work hours, annual and sick leave.

Persons Eligible to Apply

Applicants must live within 50 miles of the facility address in order to be eligible for this position because the work is

performed in the Facility Location and candidates will need to be present for screening activities, including an interview.

Veterans who are entitled to veterans preference and/or covered by the Veterans Employment Opportunity Act may apply for

any posted position.

NOTE: We will communicate with you by email concerning your application, so it is very important that you are able to

receive our messages. Please add the following email domain addresses to your contact list right away to allow

correspondence, especially if you use SPAM blocking software, use a yahoo or gmail account, or use a work or military email

address!
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@usps.gov USPSTechSupport@PSIonline.com @geninfo.com

EXAM REQUIRED: If you are invited to take this test, instructions regarding the exam process will be sent via email once

you successfully submit your online application.  Please ensure you can receive messages from our test vendor and follow

instructions carefully so you can be considered for this employment opportunity!

NOTICE TO CURRENT NON-CAREER POSTAL SERVICE EMPLOYEES - Current non-career Postal Service employees

who wish to apply for this vacancy must go to usps.com/employment, create an external (non-employee) Candidate Profile

(or log in if you have an active external Profile), apply, and follow instructions for testing.  Do not log into LiteBlue; if you

logged into LiteBlue, log out and close your browser before going to usps.com/employment.  If you created an external

Candidate Profile before and then were hired, you may need to create a new Profile. If you create a new Profile, you will be

required to use a different email address.

Functional  Purpose

Performs distribution and a variety of sales and customer support services for products.  Maintains pleasant and effective

public relations with customers and others requiring a general familiarity with postal laws, regulations, and procedures

commonly used.

DUTIES AND RESPONSIBILITIES

1.  Performs any variety of sales and customer services at a retail window such as maintaining sufficient inventory of and

selling stamps, stamped paper, other retail products and services and may use a computerized system, accepting and

delivering packages and accountable mail; issuing and cashing foreign and domestic postal money orders; accepting and

responding to customer claims and inquiries, and providing information to the public regarding postal regulations.

2.  Provides sales and customer service support by greeting customers and explaining store layout; determining special

interests and referring to sales and promotional programs; offers assistance in product selection; provides special

assistance; and answers customer inquiries when needed.

3.  Provides product and service information to customers, including informing customers regarding special offers;

suggestive selling related merchandise; promoting products based on customer needs.  Provides additional information

regarding product features and services.

4.  Handles and processes customer purchases and returns relating to products and services and may use a point of sale

system. Assists customers with transactions.

5.  Maintains appearance of store by setting up, arranging, and replenishing displays and merchandise racks; ensures

display and selling areas, work stations, and storage areas are presentable to customers.

6.  Conducts product inventories by counting items on hand; attaches and removes security devices; accounts for items on

display; and verifies and records sales floor inventory and shrinkage.  Brings inventory discrepancies and shrinkage reports

to the attention of the appropriate supervisory presence.

7.  May verify presort and bulk mailings of all classifications , computing and maintaining on a current basis mailers' credit

balances.

8.  Checks and sets post office stamp-vending machines and postage meters.

9.  Rents post office boxes, receives rental payments, conducts reference checks, and completes related forms.

10.  In addition, may assign and clear accountable items.

11.  Distributes primary and one or more secondary schemes of incoming mail by delivery point based on a knowledge of the

distribution scheme established for the office, branch or station.

12.  Distributes primary and one or more secondary schemes of outgoing mail for dispatch based on knowledge of current

distribution schemes.

13.  May perform additional duties such as: maintain records of mails; face and cancel mail; make emergency carrier relays;

label and tie out mail for dispatch and other related duties for distribution.

SUPERVISION



 Supervisor, Customer Services, or other supervisor/designee.

The United States Postal Service has the following excellent and challenging employment opportunity for highly motivated
and innovative individuals. Successful candidates must demonstrate through a combination of education, training, and
experience the following requirements:

Requirements

1.  This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take this exam.  Examining will continue until capacity has been reached.

Qualified applicants must successfully pass a pre-employment drug screening to meet the U.S. Postal Service's requirement
to be drug free. Applicants must also be a U.S. citizen or have permanent resident alien status.

IMPORTANT INFORMATION:

Applications must be submitted by 11:59 p.m., Central Time, of the posting's closing date. Applicants claiming veterans'
preference must attach a copy of member copy 4 (only) of Certificate of Release or Discharge from Active Duty (DD Form
214) or other proof of eligibility if claiming 10-point veterans' preference. The United States Postal Service (USPS) is an
equal opportunity employer. The USPS provides reasonable accommodation for any part of the application, interview,
and/or selection process, please make your request to the examiner, selecting official or local manager of Human
Resources. This request can also be made by someone on your behalf. Explain the nature of your limitations and the
accommodation needed. The decision on granting reasonable accommodation will be on a case-by-case basis.

SPECIAL NOTE: Current career Postal Service employees are ineligible to apply to this posting.



United States Postal Service
External Publication for Job Posting 85785441

If this job requires qualification on an examination, the number of applicants who will be invited to take or retake the

examination may be limited.

Branch

Dakotas District

Job Posting Period

04/01/2015 - 04/06/2015

This job has an exam requirement.  Currently, applicants for this posting who do not yet have an exam score are being

invited to take the exam.  Examining will continue until capacity has been reached.

Job Title

SALES,SVCS/DISTRIBUTION ASSOC

Facility Location

WISHEK

14 N 5TH ST

WISHEK, ND 58495-9998

CONTACT INFORMATION: Raymond Hansen 701-452-2475

Position Information

TITLE: SALES,SVCS/DISTRIBUTION ASSOC

FLSA DESIGNATION: Non-Exempt

OCCUPATION CODE: 2320-0003

NON-SCHEDULED DAYS: VARIES

HOURS: VARIES

SALARY RANGE: $19.13-$26.08 per hour paid bi-weekly

FINANCE NUMBER: 379408

BENEFIT INFORMATION: The salary will be based on previous experience, salary history, and current postal pay policies.

We offer excellent benefits including health and life insurance, retirement plan, savings/investment plan with employer

contribution, flexible spending, flextime scheduling of core work hours, annual and sick leave.

Persons Eligible to Apply

Veterans who are entitled to veterans preference and/or covered by the Veterans Employment Opportunity Act may apply for

any posted position.

All applicants must apply on line at www.usps.com/employment. Paper or Emailed Applications for Employment will not be

accepted in person or by email. You must have a valid email address to apply for this position. Communication regarding

employment opportunities, examinations, interviews and background checks will be conveyed by email.

NOTE: We will communicate with you by email concerning your application, so it is very important that you are able to

receive our messages. Please add the following email domain addresses to your contact list right away to allow
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correspondence, especially if you use SPAM blocking software, use a yahoo or gmail account, or use a work or military email

address!

                 @usps.gov                     @psionline.com            @geninfo.com

EXAM REQUIRED: If you are invited to take this test, instructions regarding the exam process will be sent via email once

you successfully submit your online application.  Please ensure you can receive messages from our test vendor and follow

instructions carefully so you can be considered for this employment opportunity!

NOTICE TO CURRENT NON-CAREER POSTAL SERVICE EMPLOYEES - Current non-career Postal Service employees

who wish to apply for this vacancy must go to usps.com/employment and use your existing eCareer Profile to apply.  Do not

log into LiteBlue; if you logged into LiteBlue, log out and close your browser before going to usps.com/employment.

Functional  Purpose

Performs distribution and a variety of sales and customer support services for products.  Maintains pleasant and effective

public relations with customers and others requiring a general familiarity with postal laws, regulations, and procedures

commonly used.

DUTIES AND RESPONSIBILITIES

1.  Performs any variety of sales and customer services at a retail window such as maintaining sufficient inventory of and

selling stamps, stamped paper, other retail products and services and may use a computerized system, accepting and

delivering packages and accountable mail; issuing and cashing foreign and domestic postal money orders; accepting and

responding to customer claims and inquiries, and providing information to the public regarding postal regulations.

2.  Provides sales and customer service support by greeting customers and explaining store layout; determining special

interests and referring to sales and promotional programs; offers assistance in product selection; provides special

assistance; and answers customer inquiries when needed.

3.  Provides product and service information to customers, including informing customers regarding special offers;

suggestive selling related merchandise; promoting products based on customer needs.  Provides additional information

regarding product features and services.

4.  Handles and processes customer purchases and returns relating to products and services and may use a point of sale

system. Assists customers with transactions.

5.  Maintains appearance of store by setting up, arranging, and replenishing displays and merchandise racks; ensures

display and selling areas, work stations, and storage areas are presentable to customers.

6.  Conducts product inventories by counting items on hand; attaches and removes security devices; accounts for items on

display; and verifies and records sales floor inventory and shrinkage.  Brings inventory discrepancies and shrinkage reports

to the attention of the appropriate supervisory presence.

7.  May verify presort and bulk mailings of all classifications , computing and maintaining on a current basis mailers' credit

balances.

8.  Checks and sets post office stamp-vending machines and postage meters.

9.  Rents post office boxes, receives rental payments, conducts reference checks, and completes related forms.

10.  In addition, may assign and clear accountable items.

11.  Distributes primary and one or more secondary schemes of incoming mail by delivery point based on a knowledge of the

distribution scheme established for the office, branch or station.

12.  Distributes primary and one or more secondary schemes of outgoing mail for dispatch based on knowledge of current

distribution schemes.

13.  May perform additional duties such as: maintain records of mails; face and cancel mail; make emergency carrier relays;

label and tie out mail for dispatch and other related duties for distribution.

SUPERVISION

Supervisor, Customer Services, or other supervisor/designee.



The United States Postal Service has the following excellent and challenging employment opportunity for highly motivated
and innovative individuals. Successful candidates must demonstrate through a combination of education, training, and
experience the following requirements:

Requirements

1.

Qualified applicants must successfully pass a pre-employment drug screening to meet the U.S. Postal Service's requirement
to be drug free. Applicants must also be a U.S. citizen or have permanent resident alien status.

IMPORTANT INFORMATION:

Applications must be submitted by 11:59 p.m., Central Time, of the posting's closing date. Applicants claiming veterans'
preference must attach a copy of member copy 4 (only) of Certificate of Release or Discharge from Active Duty (DD Form
214) or other proof of eligibility if claiming 10-point veterans' preference. The United States Postal Service (USPS) is an
equal opportunity employer. The USPS provides reasonable accommodation for any part of the application, interview,
and/or selection process, please make your request to the examiner, selecting official or local manager of Human
Resources. This request can also be made by someone on your behalf. Explain the nature of your limitations and the
accommodation needed. The decision on granting reasonable accommodation will be on a case-by-case basis.

SPECIAL NOTE: Current career Postal Service employees are ineligible to apply to this posting.



Postal Service (PS) Schedule
Part-Time Flexible Hourly Basic Rates

Effective November 15, 2014
RSCs C, K, P (APWU)                            

Pay Grade
Pay Step 3 4 5 6 7 8 9 10 11

JJ 14.20 14.85
II 14.73 15.37 P3

HH 15.25 15.89 Schedule for employees hired on or after May 23, 2011. 
GG 15.78 16.42
FF 16.30 16.94 18.04 19.13 20.22 20.59
EE 16.83 17.46 18.53 19.59 20.66 21.04
DD 17.36 17.98 19.02 20.05 21.10 21.50
CC 17.88 18.50 19.51 20.52 21.54 21.95
BB 18.41 19.02 20.00 20.98 21.98 22.40
AA 18.93 19.54 20.49 21.44 22.42 22.85
A 19.46 20.06 20.98 21.91 22.85 23.30
B 19.99 20.58 21.47 22.37 23.29 23.75
C 20.51 21.10 21.96 22.83 23.73 24.20
D 21.04 21.63 22.46 23.30 24.17 24.66 26.61 28.27 28.90
E 21.56 22.15 22.95 23.76 24.61 25.11 26.95 28.67 29.32
F 22.09 22.67 23.44 24.22 25.05 25.56 27.28 29.07 29.75
G 22.62 23.19 23.93 24.69 25.49 26.01 27.62 29.48 30.17
H 23.14 23.71 24.42 25.15 25.92 26.46 27.96 29.88 30.60
I 23.67 24.23 24.91 25.61 26.36 26.91 28.30 30.28 31.03
J 24.19 24.75 25.40 26.08 26.80 27.37 28.64 30.68 31.45
K 24.72 25.27 25.89 26.54 27.24 27.82 28.97 31.08 31.88
L 25.25 25.79 26.38 27.01 27.68 28.27 29.31 31.49 32.30
M 25.77 26.31 26.87 27.47 28.12 28.72 29.65 31.89 32.73
N 26.30 26.84 27.37 27.93 28.56 29.17 29.99 32.29 33.15
O 26.89 27.36 27.86 28.40 28.99 29.62 30.33 32.69 33.58
P 30.66 33.09 34.00

Red Circle 27.42 27.88 28.35 28.86 29.43 30.07 31.00 33.50 34.43
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